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ELTHAM HIGH SCHOOL 
 
 
Camps, Tours and Excursions P3416oo. 
 
 

 
Introduction 
Camps, excursions, tours, and incursions are an integral part of the school curriculum as they enable students to 
explore, extend and enrich their learning and their social skills development in a non-school setting. These programs 
both complement and are an important aspect of the educational programs offered at the school.  
 
This policy is intended to complement the Department’s policy and guidelines on excursions, camps and adventure 
activities which all Victorian government schools are required to follow. Eltham High School will follow both this policy, 
as well as the Department’s policy and guidelines when planning for and conducting camps and excursions.   

https://www2.education.vic.gov.au/pal/camps-sports-and-excursions-fund/policy
https://www2.education.vic.gov.au/pal/excursions/policy
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https://www.education.vic.gov.au/PAL/camps-excursions-swimming-water-based-activity-principal-approval-form.docx
https://www.education.vic.gov.au/school/principals/spag/safety/pages/excursions.aspx
https://www2.education.vic.gov.au/pal/excursions/guidance/supervision
https://www2.education.vic.gov.au/pal/excursions/guidance/adventure-activities
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• On days of extreme fire danger or total fire ban, the Principal or nominee may need to cancel an excursion at 
short notice. This would be done in line with the DET guidelines, 
https://www2.education.vic.gov.au/pal/bushfire-and-grassfire-preparedness/policy 

https://www2.education.vic.gov.au/pal/bushfire-and-grassfire-preparedness/policy
https://edupay.eduweb.vic.gov.au/psp/EDUPPRD1/EMPLOYEE/PSFT_LM/c/LM_OD_EMPLOYEE_FL.LM_CRS_DTL_FL.GBL?Page=LM_CRS_DTL_FL&Action=U&LM_ACT_ID=5433&LM_CI_ID=1838&NAV=URL
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excursion. All excursion staff and, where appropriate, the students will be familiar with the specific 
procedures for dealing with emergencies on each excursion. 

• Excursion groups will be equipped with mobile phones and first aid kits to use in the event of an emergency 
situation.  

• Any teacher with a Bus Licence and driving more than 100km from the school is required to follow National 
Heavy Vehicle Regulator requirements by purchasing a Work Diary and keep records in accordance with the 
information supplied at  
https://www.nhvr.gov.au/safety-accreditation-compliance/fatigue-management. Copies of these logs are 
required to be archived. 

 
Parents 
• Parents/carers and community volunteers may be invited to assist in the delivery of excursions and other 

activities but must have a current Working With Children Check (WWCC).  
• School staff are in charge of camps and excursions and parent volunteers are expected to follow teachers’ 

instructions. 
• When deciding which parent/carer or community volunteers will attend, the organising teacher will take in to 

account any valuable skills the parents and community volunteers have to offer (e.g. bus licence, first aid etc) 
and the special needs of the activity and students. 
 

Students 
• Normal school rules and expectations apply to any student participating in an excursion.   
• Any student who brings the good name of the school into disrepute or breaks school rules while participating in 

excursions, may have their right to participate in future events removed for a period of time.  This decision 
would be made by the Principal in consultation with relevant staff.  

• In extreme cases, the excursion staff, following consultation with and approval from the Principal or Principal  
nominee, may determine that a student should return home during an excursion. In such circumstances, the 
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Review 
This policy should be reviewed every 3 years. 
 
Date Endorsed: 17/05/23 
 
Executive Officer 
Eltham High School Council 
CONSULTATION PROCESS AND WORKING PARTY INFORMATION: 
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